Job Description for Vice President 
The vice chair has such powers and perform such duties as the board or the bylaws may prescribe. In the absence of the chair, a vice chair selected by the board shall preside at board meetings, as well as:

· Attend all board meetings and serve on the Executive Committee.

· Carry out special assignments as requested by the board chair and/or Executive Committee.

· Understand the duties of the chair and be able to perform these duties in his/her absence.

· Participate as a vital part of the board leadership.

· Represent the chair, as appropriate.

· Prepare for chair term, if appropriate, particularly in areas of financial management, overall legal and business concerns, and implementation of the club’s long-range plan.

· Serve as a leading member of the Governance/Nominating Committee.
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